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Dear Volunteer Applicant

Thank you very much for your interest in The Matthew Project. If you would like to be considered for a Volunteer role I would be grateful if you could complete the enclosed application form ensuring you provide two referees. One of these should be your current line manager if you are working or your most recent line manager if you are not working. Other suitable references are people who have known you for some time in a professional context, such as a teacher or colleague. We cannot accept references from relatives or friends. It would also be helpful if you can tell us your area of interest whether it is working with adults, young people etc.

The Matthew Project rewards young people for volunteering through vinvolved. If you are between 16 and 25 years old and interested in the vinvolved scheme please contact me for more information and an application pack.

I look forward to hearing from you again.

Best wishes

Kitty Shiner

Project Administrator
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               Registered in England no. 6388343
               Registered office: 24 Pottergate, Norwich, NR2 1DX 


  Registered Charity no. 1122801





                   Patron: The Rt. Revd. Graham James, Bishop of Norwich

VOLUNTEER APPLICATION FORM

	POSITION:      

	

	Where did you hear about this post?    Newspaper (     Website (       Other  ……………………………

	The contents of this form will be treated as confidential

	PERSONAL DETAILS 

Surname
Forenames
Tel.         

Mobile.
Address
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Post Code
Email address:
Do you have a current driving licence?
Yes 
No
If there are any endorsements on your driving licence, please give details below
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EDUCATION HISTORY 
School / College / University attended
Dates of 
Attendance
Qualifications Gained
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Other courses

Dates attended

Qualifications Gained or course details




EMPLOYMENT HISTORY (beginning with your most recent employer) 
Please include unpaid work, if relevant.
	Dates From/To
	Name & Address of Employer
	Job Title
	Duties
	Salary
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


If there is insufficient space, please continue on a separate sheet.

	. Please state your reasons for wanting to volunteer for The Matthew Project:
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Please state which of the following volunteering opportunities you are interested in:
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( Work with adults[image: image38.png]


( Work with young people
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( Counselling       [image: image40.png]


( Outreach / Voicebox caravan
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( Needle Exchange / drop-in[image: image42.png]


( Education and Schools work
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( Administration[image: image44.png]


( Club work (over 21s only)
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( Fundraising and Events [image: image46.png]


( Young Person’s drop-in
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( North Norfolk team[image: image48.png]


( Thetford team

	   Please state your availability:    

       Days[image: image49.png]


    Times                                             Commitment
[image: image50.png]


( Mondays[image: image51.png]


( Daytime[image: image52.png]


( 1-5 hours per week
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( Tuesdays[image: image54.png]
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( 6-10 hours per week
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( 11-15 hours per week
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( +15 hours per week
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( Fridays[image: image61.png]
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( Weekends[image: image63.png]




	   Please state age if under 21 years old: 


	REFERENCES
Please give the names and addresses of two people

	1
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Name:

	
	   Job Title:
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In what capacity do you know the person: 
  Line Manager / Colleague / Tutor or Teacher / Other (please specify) ……………………………

	
	  Address:
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Tel:
	   Email:

	2
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Name:

	
	   Job Title:
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 In what capacity do they know you: 

   Line Manager / Colleague / Tutor or Teacher / Other (please specify) ……………………………

	
	  Address:
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Tel:
	   Email:


	CRIMINAL RECORD

Applicants are required to state whether they have any convictions.

(Please tick whichever applies)

             I have none to declare


             I have information to declare and have attached a sealed envelope containing details.

The nature of this post means that it is exempt from those provisions of the Rehabilitation of Offenders Act, 1974 that allows convictions to be regarded as ‘spent’.  Furthermore, because the duties of the role may involve substantial access to children, any appointment is also subject to a check of police records.  All applicants must state whether they have any convictions, cautions or bind-overs.  Any information given will be treated in complete confidence.  Any failure to declare any convictions, cautions or bind-overs which subsequently come to light will be treated very seriously and may result in withdrawal of the volunteering opportunity.




	Please list all absences from work in the past 12 months including the duration and reasons for such absences:

	

	

	

	

	DECLARATION
(Please read this carefully before signing the application)
I confirm the above information is complete and correct and that any untrue or misleading information will give The Matthew Project the right to terminate the volunteer agreement.

Signed:  ………………………….                                        Dated: ………………………..




	Please send the completed application to:         

                                            Claire Stone

                                            The Matthew Project

                                  24 Pottergate

                                  Norwich

                                  NR2 1DX

and mark envelope ‘Confidential’.


24 Pottergate, Norwich, NR2 1DX





(t): 01603 626123  (f): 01603 630411


(e): enquiry@matthewproject.org


24 hour helpline: 01603 764754


                             www.matthewproject.org	





24 Pottergate, Norwich, NR2 1DX





(t): 01603 626123  (f): 01603 630411


(e): enquiry@matthewproject.org
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